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Employer Electronic Filing

‘Welcome to Berkhewner's onling filing website. To insure
prrvacy and confidentiality your data and any other
inforenation that 5 transmitted ©2 us 55 SNt via an encrypled
comnacten. In order to file slectronically you will need to
eradts & login account. Your actount will be password

St furer suacwe BrOtecied. Upon crestion of your account a randamly

generated passmord will be sant o your email sddress. After

I @ if, you Cah chEhge Four b d by sslechng the UPDATE PROFILE sphan (Bhis i

note; aven f you sre filevg returns for mulbpbe entitses, yow oaly Aeed one login acoount.

e are striving B0 make your quasterdy fling easier for youl

Thers are tec wars to hle your Earmed [ncome Tax (EIT) return slectronically. You can
choose the File Upload method or the Data Entry method,

EIT File Upload Method: wiath thes mathod, you use third -party software (such a8 Excel
ar your own cusbamm program) to creste & file that containg your EIT information, and than
you wplosd that hile to us using this websibe. We sccept two diffarent file farmats For
uploadeng youwr EIT data; the C5W {comma separated value) format and the federsl
Fformat wath a slight modification, The bnks to both of these file format specfications can be
found Below, Flease mote; If using the federal format, all records HUST be 120
characters in length, with any unused fields being filled with spaces.

EIT Data Entry Method: To use thiz mathod, you will nesd your HA Berkbeimer acoount
number and your Federal Tax [0 (EIN) number. To choose this method, log into this
website, click on the “Enter Quarterdy Earned [ncome Tax® link, and follow the step by step
procedisres to fils your retum.

recomemanded). You will also be able to view previowsly filed returns snd payments, Please

Emplayér Lagin

Email: I |
Password: —l

Taegatf radat pasdword? cich hard

3 % Local intranet
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Upload Options Page

Choose Upload Annual W2 Reconciliation file
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W2 Reconciliation File Upload Page
Enter Tax Year, Account Type, File Format (MUST BE CSV, FEDERAL OR SOCIAL SECURITY EFW2)
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W2 Racondlistion File Upload
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W2 Reconciliation Submitter Information

1..Enter Submitter’s name and Address

2. Total quarterly income tax from wages during the year as reported on Quarterly E-1 Reports
3. Enter Amount of Local Tax withheld for each quarter.

4. Enter any memos needed to explain Difference in Columns A and B in the box provided

5. Click continue
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2010.01.20

If your file contains 5 or less employers, then you must complete form W-2R for each employer, otherwise you may skip
this page...

Please enter Employer information and click continue
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W2 Recondiliation Employer
Whjrbi s Ot Information

Re-conciliation of Earned Income Tax Withheld From Wages
Emgloyor Broa kdowm

I wour e condairss & or fess evnplopers, Seen pod st compdeds foern W28 for sach empdoprer, odhavines oy may s&mm-sﬂm
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File Submission Confirmation Page

Confirm all information is correct and click Finish. **Note** The process is not complete until you click 'Finish*. If you
do not finish and plan to come back at a later time, you will be forced to start the W2 reconciliation process from the

beginning.
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File Submission Confirmmation
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** After submitting your file, you will receive a confirmation number and a confirmation email.
**pPayments and Refund requests cannot be requested online.

**Please send any balance due and refund requests to the following address, with a copy of your
confirmation number:

Berkheimer Tax Administrators

PO Box 900

Bangor, PA 18013
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